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Re-opening of the school from 7th September 2020
 

Dear Parents / Carers, 
 

 I am writing to let you know the key information about how we intend to organise the re-opening 

of St. Catherine’s in line with the Government guidance. From the 7th September, school will be compulsory 

and open to all children. We have followed the Government’s guidance and worked with the local education 

authority to ensure we have fully risk assessed our plans to ensure that the right systems are in place. Our 

priority is to ensure the safety of everyone and so it is important that we all have some clear guidelines to 

follow. Your continued support with the new organisation will be very much appreciated and we will be 

working hard with the children in school to help them understand the new procedures and expectations too. 

 

Start date • Although some schools will be staggering the starting date for some year 

groups, we will be opening to all children in all year groups, including pre-school, 

on Monday 7th September  

• Please note that if you or your child are anxious or have concerns about 

returning to school please contact us as soon as possible so that we can discuss 

your concerns with you and provide support in any way we can. 
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TO REDUCE THE NUMBERS OF PEOPLE ON SITE, WE REQUEST THAT ONLY 

ONE ADULT BRINGS / COLLECTS THEIR CHILD FROM SCHOOL. 

• There will be signs / markings to guide you to the right area.  

• If possible, please walk / cycle to school.  

• Please enter the school premises using the gate on the far side of the car 

park. This will be sign posted. We will be operating a one-way system in 

and out of the school at drop off and pick up times. 

• All children will be dropped off and picked up from the playground. This 

includes Reception and Pre-school. 

• Please arrive at the time specified and make sure you observe all rules around 

social distancing.  

• Please drop your child at the edge of the playground. The children will line up on 

the playground ready to go into classrooms, ensure you say your goodbyes as 

you drop off and don’t wait for the children to go into the school building. 

• Please don’t stay on the school grounds or congregate around the school gates 

after drop-off. The gates will remain open to allow you to leave without having 

to queue. 

• If you need to speak to the class teacher, please contact the school office by 

phone and leave a message, the class teacher will be happy to call you back at a 

convenient time.  

• Please be patient and observe social distancing if you do have to wait to drop 

off or pick up. 
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Class Group Teacher Drop off time. Pick up time. 

Pre-School Miss Lee Morning session: 8.45  

Afternoon session: 12.15 
Lunchtime: 11.45 

End of day: 3.15 

Sparks Mrs Heywood &  

Mrs Davies 

8.45 3.00pm 

 

Newton  Miss Farrant &  

Mrs Norris 

9.00 3.15pm 

 

Edison  Mrs Shilling &  

Mr Tolley 

9.00 3.15pm 

 

Da Vinci Miss Drewett 

 

9.15 3.30pm 

Darwin Mrs Sweeny 9.15 3.30pm 

 
 

Absence  • Please make sure that you contact the school office if your child is going to be 

absent. 

PROTECTING EACH CLASS ‘BUBBLE’ WILL BE A PRIORITY. Each class will be timetabled during 

the day to minimise any mixing of children and adults between class groups. 

Playtimes Playtimes will be staggered. 3 classes at a time will go outside in different playing areas. 

• Playtime 1 (Pre-School Sparks & Newton) - 10.25 – 10.40am 

• 5 mins to swap / clear corridors.  

• Playtime 2 (Darwin, Da Vinci & Edison) – 10.45 – 11.00am. 

Lunchtimes Lunchtimes will be staggered during the lunch hour: 12.00-1.00pm. Each class will sit in 

their own zone of the hall and all class groups will enter and leave the hall together. 

• Sitting 1 (Pre-School, Sparks & Newton). 12.00-12.30 Pre-School children 

staying for lunch will have their lunch in pre-school. 

• Sitting 2 (Darwin, Da Vinci & Edison) – 12.30-1.00. Darwin will have their lunch in 

their classroom. 

Food • Children can bring their own healthy packed lunch, or they can order from the 

school menu. 

Toast • Toast will not be prepared for morning playtimes. 

• Children may bring their own healthy snack for playtime instead. 

Water 

bottles 

• Please make sure you child has fresh water in a water bottle, with their name 

on it, every day.  

• The water fountains will not be available. 

Resources in 

school 

• We will provide children with all the stationery they will need. Children must 

not bring their own stationery or pencil cases into school. 

• Lunch boxes and drinks bottles can be brought into school. We would ask that 

these are clearly labelled. 

• Most school resources will be in use but these will be timetabled and cleaned to 

ensure that they do not cross into ‘bubbles’. 

• Some resources such as sand and play dough will still not be used currently. 

Resources 

coming home 

• Some resources will be able to sent between home and school, such as reading 

books, reading records and some homework. However, this will need to be 

carefully manged and we will provide further details on how this will be done in 

September. 

• We continue to ask that children do not bring things from home, into school. 

Hygiene • There will be frequent hand washing and good hygiene practices. 

Cleaning • Our cleaning team will be cleaning thoroughly every day. This will be continually 
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monitored, and school staff will also be ensuring that high standards of 

cleanliness are maintained in all areas of the school. All staff will be involved in 

maintaining a clean school. 

Before & 

After school 

club 

• Early birds and Nightingales will resume in September to help provide before 

and after school provision for those families who require it. 

• Bookings and payments can be made by contacting the school office.  

• Children will be directed to zoned areas of the hall where they will remain in 

their class groups.  

Contacting 

school 

• Please contact the school office with any questions. To reduce additional risk 

can we ask that contact with the school office is by phone and email where 

possible. 

tel: 01626 832665 

email : admin@stcatherines-heathfield.devon.sch.uk 

• If you do need to visit the office, please follow the social distancing guidance. 

• If you need to speak to the teacher, please phone the office and the class 

teacher will be happy to contact you as soon as possible. 

Year 4, 5 & 

6 children 

only. 

 

• Please contact the school office if you are happy for your child to walk home at 

the end of the school day. 

 

As part of the Government’s test and trace system there is a requirement for all staff members and 

parents/carers to understand that they will need to be ready and willing to: 

• book a test if they are displaying symptoms. Staff and pupils must not come into the school if they 

have symptoms and must be sent home to self-isolate if they develop them in school. All children can be 

tested, including children under 5, but children aged 11 and under will need to be helped by their 

parents/carers if using a home testing kit 

• provide details of anyone they have been in close contact with if they were to test positive for 

coronavirus (COVID-19) or if asked by NHS Test and Trace 

• self-isolate if they have been in close contact with someone who develops coronavirus (COVID-19) 

symptoms or someone who tests positive for coronavirus (COVID-19) 

 

I hope that this letter provides you with the details needed for all our children to start back in 

September. We will provide more specific details and guidance at the start of the new school year in 

September. If you have any questions, please don’t hesitate to contact the school office or your child’s 

class teacher.  

 

Have a great summer and a huge thank you for all your support during these times. 

 

Marcus West 

Head of School 

mailto:admin@stcatherines-heathfield.devon.sch.uk
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection

